Ipunsra VrBepxnaio:

Ha obLiem cobpaniu 3asenytowas MBJIOV Nol «Hacpiny»
padoTHHKOB __3e3apaxosa ©.X,
[MpoTokon Ne2 [lpukas Nell o1 29.03.2021r.

ot 29.03.2021r.

Monoxenne o Berennn anunbx 107 COTPYAHHKOB XaKypHHOXa6IbCKOTO0
MYHHIHIIATbHOTO DIOIKETHOrO 10IK0ABHOI0 00pa30BATEILHOIO YUpexIeHUs
«/leTekuii cal odmepasBuBalomero Bu1a Nel «Hacebiny»

1. O6mue nonomenns

I.1. Hacrosuee /1orooucenue o nopsoxe sedenusn nuunsix oen pabomuurxoe MBJIOY Nel
«Hacpm», ocymecrsastomei 00pa3oBaTeIbHYIO 1eSTebHOCTS., paspaboTaHo B
COOTBETCTBHY ¢ DenepanbHbim 3akoHoM Ne 273-D3 ot 29.12.2012 «O0 obpaszoBanuu B
Poccuiickoli ®enepaunuy» ¢ u3smenenusvu ot 24 mapta 2021 rona, ®esepanbubiM
3aKOHOM oT 27.07.2006 Ne 152 «O NE€PCOHATLHBIX JAHHBIX» B peaaklun oT 30 Jaexaops
2020 roga, Ipukasom ®enepansHOro ApXHBHOro areHTcTBa OT 23 Aekabps 2009 roga N
76 «O6 ytBepxkIeHnH MeTonnyeckux peKoOMeHAaLH#H N0 paspaboTke MHCTPYKIM Mo
ACIONPOH3BOICTBY B (heepanbHBIX OPraHax HCMoIHHTENLHOM BIACTH», YKa3zom
Ilpesunenta ot 30.05.2005 Ne 609 «O6 yTBepiKaeHnH [lonoxenns o nepcoHanpueIx
AAHHBIX FOCY1apCTBEHHOIO Cayxaliero Poccuiickoii Dejiepalini 1 BEICHHH ero
JTAHHOTO nenay» B penakuuu ot 23 uions 2019 roaa, Tpynossim Koaekcom Poccuiickoii
@enepaunu, Kornextususiv ZOTOBOPOM, Y CTaBOM OPTaHW3aLlii, OCYIIECTRISIOMIEH
00pa3oBaTelbHYIO 1eSATENLHOCTD.

1.2. lannoe IMonoxenue onpenenser TIOPAIOK BEACHUS JIMYHBIX JIE]T ME/1aroT0B H HHBIX
COTPyAHHKOB ¥ paboTHrkoB MBJIOY Nel «Hacsiny, OIIpeae/IseT NOps10K
QOpMHpOBaH#s, yHeTa 1 XPAaHCHNS, Bbl/atiH JIMYHBIX A€ BO BPEMEHHOE 110/1b30BaHHe, a
TAKAeE OTBETCTBEHHOCTB, MpaBa pabOTHUKOB H 3aBenyrOLEi MBJIOY Nel «Hacsim.

1.3. Hacrosmee IMonoxkenue yTeepikaaercs npukasoM no Mb/I0V Nel «Hacwm» u
ABIACTCS 0043aTeNLHBIM 11 BCEX KaTeropyi ne1arordyeckux u Apyrux coTpyAHHKOB

Opra”Hu3alHy.

1.4. BeneHue nuuHbIX fen meaaroros u cotpyanukor MBJIOV Nel «Haceimy»
BO3TAracTCs Ha NeONpOU3BOAUTENS , OCYIECTRISOME] 06pa3oBaTe b Y0

OEATENBHOCTE.



1.5. Jluunoe 1es1o — OCHOBHOM T0KYMEHT NepCOHATEHOTO yuera, conepkamuil Haubonee
TIOHBIC CBEACHUA O padoTHHKe 06pa3oBarte tbiOH OPraHA3allK M ero TPYA0BOi
ACATENEHOCTH. B JIYHOS 11€710 BHOCATCA CBEJIeHHs, CBA3AHHBIC C TIOCTYILIEHHEM Ha
paboTy ¥ YBOJILHEHUEM.

1.6. Ceeaenus, conepxainecs B THYHOM Jejie, OTHOCATCS K KOH(HUAEHIMANBHOMN
HH(OOPMALIMH, UMEIOT OrPaHHYEHHBIH ZJOCTYI U pasrialieHUIO He NOMJIeKar.

1.7. Jlnunoe neno senercs B redeHue Beero meprosa paboTst paboTHHKA.

1.8. Benenue HeCKOIBKHX JTHYHBIX €1 0HOTO pabOTHHKA 00pa3oBaTe/IbHON
OpraHK3aLMH He JOMyCKaeTCA.

2. lopsanox GopMHPOBAHKS THYHBIX Tei COTPYAHHKOB

2.1. @opvupoBsanyie TMYHOTO 1eN1a Ie1aroroB W COTPYIHMKOR 0011e06pa30BaTebHOi
OpTraHH3alUMH MPOU3BOIMTCS HEMOCPEACTBEHHO TTOCE TIpHeMa B 06111e05pazoBaTeIbHyY IO
OpraHu3alliiO HITH ITEPEBOA NEJaroroB W COTPYIHUKOB W3 JPYroif 00pa3oBaTenbHOMH
OpraHH3alMH.

2.2. B COOTBETCTBHH C HOPMATHBHBIMM JOKYMEHTAMH B JIHYHbIE J€/1a TIe1aTOroB U
corpyanuko Mb/IOY Nel «Hacein», ocywiectsisiioueii 06paszoBaTensHyio
ACATCIIBHOCTD, BKJI1aAbIBAKOTCH CIEAYIoIIHEe TOKYMEHTHI: .:L'I}I NNeaaroroBn.

3a4BJIE€HHE O NpHeMe Ha padoTy;

3asABJICHHE O COrJlaCHM Ha 00paboTKy MepCcoHaNbHbIX AaHHBIX [1E1arora;
CIpaBKa O HaIMYHU (OTCYTCTBHH) CYJIMMOCTH H (HH) $aKkTa yrojaoBHOIO
Ipeciae10BaHus, BLIIaHHOTO COOTBETCTBYIOLIMM OpPralHomM npaBonopsaakKa,
aBTOOHOTpadus;

KOIHsA Macropra Wik HHOIO JIOKYMEHTA, YA0CTOBEPSIOIIET0 JIHYHOCTD,
KOIIHA CTPaXOBOr0 CBUAETEILCTBA ICHCHOHHOIO CTPaXOBaHMHA;

KOMHS HICHTHOHUKAUMOHHOTO HOMEPA HaJI0TOMIaTeNbIIHKA;

KOMUS JIOKYMEeHTa BOHHCKOIO yuera (719 BOeHHO00s3aHHbIX);

KONHs CBHACTE/IbCTBA O 3aKIHOYE€HHH Opaka (MpH HadH4YHH );

KOTIHS CBUJICTENTBCTBA O POXKIACHUH NeTeH (Mpy HATWYHH );

KOTNIHHU JIOKYMEHTOB 00 00pa30BaHmH;

KONHH IOKYMEHTOB 0 KBa/M(DHKAUMH HIIH HAlU9ue CIeUMalbHbIX 3HaHU (pH
HallU4KH);

KOIHH aTTECTALHOHHBIX THCTOB (TIPH HATHYHH);

KOITHH TOKYMEHTOB O HarpaxaeHUH (.lev‘l Haﬂﬂ‘-lld]fi);



XapaKTePUCTHKH, PEKOMEHIaTeIbHbIe TTHChbMA (IIPH HAJIHYHH);

[IpHKa3 0 puemMe Ha paboTy;

MpPHKa3 O NEPEBOIC HA HHYIO JO/DKHOCTD (MTPH HATTHYHH),

JOJKHOCTHAS HHCTPYKLUHS (I0KHOCTHEIC HHCTPYKLIHH ¢ MOMEHTa Ha3Ha4YCHHUA Ha BCe
JIOJIKHOCTH );

TPYAOBOH J0TOBOP (€ NOCHEAYIOIMM BKIFOUEHHEM JIONIOTHUTEILHEIX COTIatIeHHil K
TPYAOBOMY A0T0OBOPY ).

TPYAOBYIO KHUKKY:

MEIHUIIHHCKYI KHHKKY.

Mist paboTHHKOB:

3asBJIeHHE O [IpUeme Ha padoTy;

3a4B/ICHHE O COTTIAaCHH Ha 00paboTKY NepCcoHANbHBIX AaHHBIX Melarora;
CIIpaBKa O Haln4Mu (OTCYTCTBHHM) CyAMMOCTH H (MIIH) QaKkTa yroaoBHOI'0
MpecieA0BaHMsl, BbIJAHHOIO COOTBETCTBYIOLINM OPraHoOM MPaBoIops/IKa;
aBTOOHOIpadus;

KOITHA 11aCropTa Wi HHOTO JJOKYMEHTA, VIOCTOBEPAIONIEro THYHOCTE,

KONus CTPax0BOro CBUAETENLCTBA IEHCHOHHOIO CTPAXOBAHMUS;

KOIHS UASHTU(MUKALKOHHOIO HOMEpa HAOrOMIaTeNbLIHKA;

KOTHS JOKYMEHTa BOHHCKOTO y4eTa (1711 BOEHHOOOS3aHHBIX );

KOTHS CBH/IETE/ILCTBA 0 3aK/IH0YeHHH Opaka (npH HaIM4KH);

KOIHsA CBUIETENbCTBA O POKICHUH AeTel (IpH HATHYHH);

KOIHUH JOKYMEHTOB 00 00pa3oBaHuH;

KONHH JOKYMEHTOB O Harpa}/J1eHuH (NP HAJIMYHH);

XapaKTepUCTHKH, pEKOMEHAaTeIbHbI€ NUCHhMA (IIPH HATTHYHH );

TIpHKa3 0 TIpHeMe Ha paboTy;

MPHKa3 0 NepeBo/Ie Ha WHYIO JIOJDKHOCTD (IIPH HATTUYHHK);

JOJIKHOCTHASA MHCTDYKLMS (JIOJZKHOCTHBIE HHCTPYKLIMM C MOMEHTA Ha3HauyeHHUs Ha Bce
JOMKHOCTH );

TPYZAOBOIi TOrOBOP (C MOCIEAYVIOUIUM BKIHOUYEHHEM JAOMOIHUTENBHbIX COTTIAIeHH A K
TPYZAOBOMY A0TOBOPY):

TPYAOBYIO KiiHKK),

MEIHIHHCKYH KHHAKKY.

Paboronartens obopmiser:

Tp)"ﬂOBUﬁ JOT0BOP B ABVX 3K3CMILTAPAX,



MpHKa3 o npyeme Ha paboty (0 nepeMeLueHHI Ha ApyTHe JOIKHOCTH);
nuunyro kaprouky Ne T-2;

JOJDKHOCTHYIO HHCTPYKLMIO B ABYX 3K3eMIUIAPaX.
PatoTonare/ib 3HAKOMMT:

C HOPMaTHBHO-1IPABOBLIMHA JTOKYMCHTAMH LIKOTHI (Verasom, KoJiieKTHBHEIM
noroBopom, [TpaBiiaMu TPYA0BOrO PacTiopsiKa U Ip. JOKAJIBHLIMHU aKTaMHu);

¢ IOKHOCTHONW MHCTPYKLHEH,
IIPOBOJIAT BBO/1HbIKH HHCTPYKTAX, HHCTPYKTAX o oxXpaHe TPya1a, HHCTPYKTIaK 10
MPOTHBOMOAAPHOH O€30MaCHOCTH.

2 4, Tlepenunoe odopmieHHe THYHOIO 1ena npejlyCMaTpuBaeT:

NIPUCBOCHHE HTHOMY ATy HOMepa COTNacHo KYpHay y4deTa Ji WYHBIX e (TpUIoKeHHE
Ne 1);

[pocTaBieHUE Ha 00I0KKE JHYHOTO Je/1a (npunoxkenne Ne 2) cieytouinX peKBH3HTOB:
HHAEKC nena (B COOTBETCTBHM C HOMEHK1aTypOii 1ie1 0011e0bpa3oBare/ibHOM
OpraHuzallfy; MONHOE HAMMEHOBAHHE obmeobpa3zoBaTeibHOH OpraHU3allni; HOMEP
TMYHOTO ena; GaMITHs HMst OT4eCTBO PADOTHHKA B HMCHHTEILHOM najexe; AaTbl — rof
HAYANa ¥ O OKOHYAHMS BEIeH s J1e/1a; KOJIHYECTRO JIMCTOB; CPOK XPaHCHH,
noMelieH|ue 10KVYMEHTOB, noaaexaluux ..\;paHeHmo B cOcTase JIMUELIX IIell, B
XPOHOJIOTHYECKOM (TOPAAKE: -~ BHYTPSHHAA OMHCEH AOKYMEHTOB Aena (MPUIoKEeHNHE Ne 3);
- MMHBLH JIHCTOK TI0 Y4eTy Kaxpos (npunoxeHns No 6); - 3asBJIEHNE O NIPUEME Ha
paboTy; - MPUKa3 O MpHeMe Ha paboTy; - TPYAOBOH [0TOBOP; - LOTOBOP 0 MTOJTHOM
MaTepPHATLHOH OTBETCTBEHHOCTH (ecrii pabOTHHMK — MaTEPUAJILHO OTBETCTBEHHOC JMLO).
- XapaKTepPHCTUKH H PEKOMEH 1aTelbHbIe THCHMA; - COTJIAcHE Ha oGpaboTky
nepcosaIbHbIX JaHHbIX.

2.5, JIucThl JOKYMEHTOB, IOMEILEHHbIX B JIHYHOE 1€]10, noJIIeKaT HyMepauyH

2.6. C menbio obecredeHns HAANeKaIleH COXpaHHOCTH JIMIHOTO eNa Ne/aroros i
COTPYAHHKOB 00e06pasoBaTebHOH OpraHH3allii U yro6cTBa B 00paleHHH ¢ HAM TpH
(bOpMHpPOBAHNH JOKYMEHTBI [IOMEIIAIOTCS B OTASTLHYIO MATIKY. [1p# yBOTEHEHHH
paBoTHUKa NPOIIKBAOTCS HUTKAMH U CIAI0TCA B apXHB.

2.7. BHyTpeHHss OIHCh AOKYMEHTOB, AMEIOIIMXCS B TMYHOM Jelie, 101KHa COACPKATh
cBeleHHs O MOPSIKOBBRIX HOMEPAX, HAWMEHOBaHHAX JOKYMCHTOB €4, KOJIHYIECTBE




JIACTOB, 1aTax BKIIOYeHus AOKYMCHTOB B IHYHOE J€10 H H3BATHS U3 AieJla, a TakKe Kem
U3BAT IOKYMEHT W 110 KAKOji IpUYHHe.

2.8. BHyTpeHussa onmcs COCTABNAETCA Ha OTACIBHOM JIHCTE Mo YCT2HOBJICHHOIH dopMme.
JIucTel BryTpeHNel omuey HYMEDPYIOTCS OTAENbHO.

2.9. [1pu moaToTOBKe THYHEIX ACT K Mepenave Ha XpaHeHHe K BHYTPEHHEH OImucH
COCTaBIAETCH HTOTOBAA 3aMmHCh, B KOTOpPO# ykasbIBaeTcs tudpamu 1 MPOMHCHIO
KOJIHYECTBO BKIIIOUEHHBIX B Hee AOKYMEHTOB M KOJIMYECTBO JIUCTOR eia.

3. [lopsiaox Bexenus An4HBIX A€ NEArOrOB H COTPYAHHKOB OpraHH3anmu,
OCYUIECTBAs IO Ul el 00pa30BaTe/ILHYIO AeSTe bHOCTE

3.1. JImunoe neno nenaroros COTPYAHHUKOB 0011€06paz0BaTenbHO OpraHM3alun
BEACTCA B T€HYEHHE BCETO NepHoIa paboTsl Kaxnoro nenarora u cotpyanuka 8
obueobpasosarensHoii OpraHH3al|y.

3.2. lasbHeiiinee Benenue -THHOTO 1112 eIaroroB U CoTpyAHUKOB
o0meolpa3zoBarensHOI OPTaHH3alHH MPe/lyCMaTPHBAET MOMeELeHNHE B 1e0
AOKYMEHTOB, 00pa3yrolUIHXCs B mpouecce pabovyeii resrenbHoCTH 1 HMECIOIIHX 3HA4YEeHHE

U8 TPYAOBbIX OTHOIISHMIH:

AOTIONHEHHE K THYHOMY JIMCTKY 1O y4ery KaJIpoB;
JOTOIHUTENbHBIE COTTIAICHUS K TPYAOBOMY JOTOBOpY;

KONHH [IPUKA30B NC JIMYHOMY COCTaBy, KOTOpbIE KacarOTCs NeJaroroB 1 COTPYOHHKOB
obmeobpasoBarensHoj OpraHU3alIHK;

OT3LIBBI ZOJIKHOCTHBIX JIMLL O NIEJarore  COTPY AHHKe obweobpaszosarebHoi
OpraHH3alMu;

KONHH NOKYMEHTOB O NOBbILICHUH KBaJIHUKalUK;

KOIMHH CCPTHPHKATOB, FPaMOT;

JIUCT — 3aBepHTEsh 1ena (CoCTaRIsioT IpH crave THYHOTO JeJia B apXus);

HHbIE TOKYMEHTHI.

3.3. B mensix obecneuenns KOHTPOJIA 32 COXPaHHOCTBIO M aKTYalbHOCTBIO IHYHBIX 6 B
001Ie00pa30BaTebHOI OpraHH3aUK CHKEroaHo (He nosaHee | kBaprana roaa,
ClIeayrurero 3a OT‘!@THBIM) ITPOHU3BOINUTCH [IPOBEPKA MX HATHYNS U COCTOSHHS.

3.4. Exerozisyio npoBepKy COCTOSHHA THYHbIX Zle1 Ha MpeIMeT COXPaHHOCTH
BKJIIOYCHHBIX B HETO L[OK}’MCHTOB NPOBOAHT CNICLHAIBHO Co3naHHag komuccus. O



MPOBENCHHEIX TIPOBEPKaX Ne/aeTCsl OTMETKA B IHCTE O pe3y/IbTaTax €XerogHoi
MPOBEPKH COCTORHNSA ¥ HAMWYHS TUYHOTO Zena (mprnokenne Ne 5) u COCTaBIACTCS aKT.
Pesynbratsl npoBepku THYHEIX e/ B 0653aTeBHOM NOpAZIKE TOBOIATCA 10 AHPEKTOpa
ob1eobpasoBarenbHO# opranK3amyy.

4. Ilopsiaok y4éra W XpaneHHS THYHBIX 161 earoroB H COTPYIHHKOB
OPTaHH3AUHM, OCYUECTRB IS IOLIeH 00Pa30BATEALHYIO AeATEALHOCTE

4.1. XpaHeHue u yueT THYHBIX 16N [e1aroros u COTPYAHHWKOB OPraHW3aLHH,
OCYLIECTRIISIONIEH 00Pa30BaATENbHYIO 1ESTeIbHOCTD, OPraHHU3YIOTCS C LIebIO ObICTPOro
1 0e301HMO0UHOr0 MOHCKa JHHHBIX e/, 06eCeYeHHS HX COXPaHHOCTH. @ TaKKe
0DecreueHNs KOH(HACHIMATEHOCTH CBeTeHHiL. COAEPIKALIMXCA B JOKYMEHTAX JIHYHBIX
A€, OT HECAHKIIHOHHPOBAHHOTIO JIOCTYTIA.

4.2. Jlnunbie nenia COTPYTHHKOB XPaHATCH B celde obmeobpaszoBaTenbHOM

OpraHU3aIny.
4.3. Tpynossie U MEAMUMHCKHS KHUIKKH XpaHATCs OTACNbHO B celide.

4.4. locTyrt K THYHBIM Jle7aM Nearoros u COTPY/IHHKOB 0011e06pa3oBaTeIbHOM
OpTaHM3ALIH HMEIOT TOJbKO CeKpeTaph, CHeLHaNHCT M0 KaapaM, JAHUPEKTOP
001eo6pa3oBaTe1LHON OpraHu3aLHK THO0 3aMECTHTETH JAHUPEKTOPA IIPU UCTIONHEHUH
obs3aHHOCTelH AHpeKkTopa 0b1IeoGpasoBaTebHOI OpraHH3aLuu.

4.5. CucreMaTH3aLUs THYHBIX XeJT TE1ArOroB H COTPYAHHKOB 0011e00pa3oBaTeIbHOM
OpraHU3aLHK NPOM3BOANTCA B alI()aBUTHOM MOPSIKE.

4.6. JInuHeie Je/ia nejaroros H COTPYAHHKOB obu1eo6pasoBaTeibHOM OpraHU3alHy,
HMCIOILHX OCYAAPCTBCHHBIC 3BaHUS, IPEMUM, HATPA/IBL, YUEHbIE CTENEHH H 3BaHH,
XPaHATCS IIOCTOAHHO, & OCTabHBIX COTPYAHHKOB — 75 €T C rojia YBOJIbHEHHUS
padoTHHMKE (B cooTBeTCTBHH ¢ [lepeyHeM THIOBbIX YNpaBJIeHYECKHX JTOKYMEHTOR).

-9 HOpﬂilOK BbIAAYH JIHYHBIX €1 BO BPEMEHHOE MOJIb30BAHHEe

5.1. Beizaua nwunnix gen (OTAeNBHBIX AOKYMCHTOB B COCTaBe JIMYHOTO I1eJ1a) BO
BPEMEHHOE [I0Tb30BaH1e TIPOH3BOANTCS C Pa3pelIeHAs AUPEKTOpa
00mme00pa3oBate/iLHON OPraHM3aLHH 10 3asBICHHIO COTPYAHHKA OprarH3allHH,
OCYLIECTBIAIOLCH 00pa30BaTENbHYIO ASATEILHOCTE.

5.2. PaGora (03HaKOMIIeHYe) C THYHBIMH JETaMH [€Jaroros u COTpPYAHHKOB
obuieotpazosareit HOH OPraHU3allMH NPOU3BOINTCA B NPUEMHOH JiMpeKkTopa. B koHIe
paboyero AHs CeKpeTaph MM CICUHMATACT 110 KaZpaM 00s3aHa yO& THTHCA B TOM, 4TO BCe



JHUYHBIE OCJia, BbIOAHHBIE BO BpCMEHHOE MOJIE30BaHHE, BO3BPALIICHBI HA MECTO XpaHCHHS
H €CTh JIH HQOﬁXOHIIMOCTB AJ1sl TpDHHATHS MCP K HX BO3BPAIICHHIO HIIH PDO3BICKY.

5.3. ®axT BbLAAYM JTUYHOTO Aesa GUKCHPYSTCs B KOHTPOILHOM KypHae.

3.4, M3bsiTHe O 14€.1bHBIX JIOKYMEHTOB U3 JIMYHOTO /€12 IPOU3BOIHTCA C paspeuieHus
AHPEKTOpa 001e00pa30BaTe/IbHOH OPraHu3aLiy ¢ 0(GOPMIEHHEM COOTBETCTBYIOLIEH
3anucH B rpage «[Ipumedanue» BHYTpeHHEH onucy. [Ipu BpemeHHOM H3BATHH
AOKYMECHTA Ha ero MecCTo (Mt‘.}l{ﬂy JIUCTaMH COCeIHHUX ,I[OK}’MEHTOB) BKJIaAbIBaeTCHd
ClIpaBKa-3aMECTHTENR C YKa3aHHWEM J1aThl M [IPDHUYKH U3BATHA C NOJANNACLKD JIULIA,
BbIJABUICTO JOKYMCHT, H [NOAIIKCLIO JIKL(A, MOJY4YHBLLIEro ero Bo BpPCMCHHOC
0JIb30BaHHKE.

6. Odopmaenne 1a4HBIX /Ie1 Hepe] cAayeil B AaDXHB

6.1. Odopmnenne THUHBIX e A1 Nepeladyl B apXUB MPOU3BOJHTCS CHIELHATHCTOM M0
Kaapam o0uieobpa3oBaTenbHO opranu3aumy. 3Ta npoleiypa BKIIOYaeT:

NOALIMERY (MepeniaT) nena;

yTOYHEHHE HyMepallHuH JUCTOB JIeja;

COCTaB/I€HHE NHCTa-3aBepuTens (Mpunoxenue Ne 8);
COCTABIEHHE (Y TOUHEHHE) BHYTPEHHEH OMHCH;

BHECCHHC }'TO‘iHCHIlﬁ B PCKBH3HTEL JIHLIEBOH O0JI0OKKH Acjia.

6.2. Jlucr-3aBepuTens aena A0JKEH NOAIUCATE €r0 COCTABUTEN, IIPH ITOM Je/1aeTCs
pacuM(ppoBKa J0JKHOCTH M IIOANNCH, IPOCTaBifeTcs AaTta. B npoliecce Henonb3oBaHus
apXMBHbIX JIOKYMEHTOB B JIMCTe-3aBEpUTENIe J1€/Ial0TCH COOTBETCTBYIOUINE OTMETKH.
Ecnu neno noawmto Ge3 mucta-3aBepuTelis, TO €ro Clle[lyeT HaKIeuTh Ha BHYTPEHHIOK
CTOPOHY 00710%KH jJ1ena.

6.3. C uenpio obecreyenus COXpPaAHHOCTH JTHYHBIX J€]T PEKOMEHIYETCS:

00beIMHATE HHAMBHAYa/1bHbIC JIMYHBIC [1€/1a YBOJIEHHBIX COTPY/IHHUKOB B OJHY OOIIOKKY
(oOBeauHEHHOE [1€710) C TAaKMM pacdeToM, 4To0b! 00beM Jeiia (ToMa) He npesbimmai 250
JIUCTOB (IyTeM CLIKMBKH MAaTepHaIoB HHAWBHAYAIBHBIX Ie] MO TOJaM YBOJBHEHHS );
pacnojiarate Marepualibl HHAHBHAYaJIbHBIX [I€] B IIpefeiax aeia (TOM&) B a.TIC})aBPITHOM

nopsiake (MopaMHUIBHO ), OTASAAS MATEPHANI, OTHOCSIIHECS K PA3HBIM
HHIHWBHOYABHBIM T€1aM, YHCTBIM JTHCTOM 6}113]"“ C YKazaHHeM Ha HEM Q)aMH;'IHH,
HMEHH M 0TUECTRA COOTBETCTBYIOIIETO YBOJICHHOTO MeAarora i COTpyaHHKa

00uie00pazoBarTe/bHOH OPraHU3alH;



CHAabXaTh Kaxk10e 00BbeAHHEHHOE Te10 (TOM) BHYTpeHHe#H omHcbIo © MepeYHCITeHHEM
(amuHiL, uMeH i 0TYeCTB 1 YKa3aHHEM HOMEPOB CTpaHHII, B Ipeaesax KOTODBIX
PaCroNOKeHb COOTBETCTBYIOIIHE JOKYMEHTDI.,

6.4. Ilepenaua muurisix 1en B APXHB OCYLUECTBIACTCS HE MO3AHEE TPeX TeT Nocie
3aBEPIICHHUS HX B JeJIONPOU3BO/ACTBE B COOTBETCTBHHU C rpadukom. [Ipensapurensuo
CEKpeTapeM, CTieHaIHCTOM 110 KaapaMm NPOBEPAETCS NOJIHOTA U NPABUIIBLHOCTD
TIOATOTOBKH JTHYHLIX JIe1 K nepenave. Brissiennsie IIDH NPOBEPKE HENOCTATKH
YCTPaHAIOTCS CeKpeTapeM, CrieliHaIncToM Mo kanpawm. [epenaya u npuem IPOU3BOIATCS
[10 OIMCH C NPOCTAHOBKOH OTMETOK O HATHYHH JTHYHBIX Jeq. 6.5. Jluunbie nena
TIENaroros u cOTPYAHUKOB 061Ie06pazoBaTeNbHOI OpraHH3alHH, 3aKOHYEeHHbIe
ACI0NPOH3BOCTBOM 110 1 siHBaps 2003 roga, Xpansrcs 75 net, nocie | suBaps 2003
roaa — 50 ner. Jluunsle nesa AMpeKTOpA, rIABHOIO Oyxrantepa 0d1eobpa3oBare1bHOi
OPTaHu3allii MMEIOT IIOCTOAHHbINA CPOK XPaHEHHS.

7. OrBeTersennocts

7.1. [enarory u cotpyanuku 00ueodpasosaTenbHOM oOpranm3amHy 0613aHbI
CBOCBPEMEHHO MPEICTABIIATE CEKPETaPIO K CHELHANUCTY 110 Kanpam cBefeHHsA 00
H3MCHEHUH B [IEPCOHANIBHBIX NaHHBIX, BKIIOYEHHBIX B COCTAB JIMYHOLO aena. 7.2,

PaGortonarens obecneunpaer:

COXPAHHOCTL JIM4HBIX JIeJl [1€Jar0r0B H COTPYIHHUKOB 0011e00pa3oBaTe/IbHOIH
OpraHMzalkK;

KOHOUICHUHATLHOCTD CBEASHHIH, CONEPIKALIMXCS B THYHEIX Henax refaroros U
COTPYAHHKOB.

8. lIpasa paGoronareas u paboTHHKA

8.1. [lnst oBecneuerns samusl HEPCOHAJIbHBIX JaHHBIX, KOTOPLIE XPAHATCS B JIMYHBIX
Ac/1aX IIe1aroros 1 COTPYAHHUKOB 0011e06pasosaTebHOl OpraHH3alldH, [1earory u
COTPYAHUKH 0O1e0bpa3oBaTeIbHON OPraHH3alul HMEIOT npaso:

MOTYHHTE MONHYIO HHQOPMALMIO O CBOHX TEPCOHATBHBIX JaHHIX H 00paboTke 3THX
J@HHBIX;

HOMYYHTH CBOOOAHBIH JOCTYI K CBOMM MePCOHATLHBIM JAHHBIM;

TMOJMYYHTh KONIHH AOKYMEHTOB, XPaHALIMECS B THYHOM Aejle U cojepxKauime
NIEPCOHATBHBIE JaHHbIE.

TpeOOBATh HCKTIOYCHUS WM HCIIPABIICHHSA HCBCPHBIX H HEIMTOIHBIX 1TePCOHATbHBIX

JaHHBIX.



8.2. PaGotoaareib UMEET MpaBo:

00padaThiBaTs NEPCOHATbHBIE AAHHBIE N€IArOTOB M COTPYIHUKOB
0011e00pa30BaTeNLHOM OPraHM3aliy, B TOM UHC/Te W Ha 2MeKTPOHHBIX HOCHTEAX:
3aIpPOCHTE OT ME/Iaroros H COTPYIHUKOB 00me00pa3oBaTeIbHOI 0prand3aliy BCIO
He0OX0AUMYIO HH(OOPMAIIHIO U1 BeJCHHS TMYHBIX 161 | 00pabOTKH NepcoHATBLHEIX
JIQHHBIX.

9. JakaoulTeILHbIE NOJIOMKEHHS

9.1. Hacrosiee /Tonooicerue o nopsoke eedenus usHwix 0en PabomHuKoe ABNKETCS
JIOKaIbHBIM HOPMATUBHBIM aKTOM, NpuHMMaeTcs Ha [lenarornyeckom cosere Ko 1
yTBEpKAae1Cs (1100 BBOAUTCS B efiCTBHE) IPHKA30M AHPEKTOPA OPraHH3all1H,
OCYIIECTBIISOLIEH 00pa30BaTeNLHYIO 1eSTeIbHOCTS.

9.2. Bee n3vmenenns H JOTOJIHEHAS, BHOCHMEIe B HacTosmee [lonokenue,
0hOPMASIOTCS B MHCHLMEHHO GOpMe B COOTBETCTBHH NEeACTBYIOMHM
3aKoHoarenbCcTBOM Poccniickoi Penepanum.

9.3. Ionoxerue o mopsinke BeJEHAS THYHBIX e paGOTHHKOB 06pa30BaTENLHOI
OpraHM3auuy NpHHUMAaETCA Ha HeonpeaeleHHblH CpoK. VI3MeHeHHs | JONOAHEHHS K
TIonoxKeHKIO NPHEHMAMOTCS B NOPSIKE, [IPEAYCMOTPEHHOM 11.9. 1. HacTosero
ITonoxenus.

9.4. [locne npunatits [TonoxkeHus (WIK U3MEHEHUH H JOTIONTHEHU OTASTbHBIX MYHKTOB
W Pa3lenoB) B HOBOH P2IaKUMH NIPEAbIIY1lad PefaKIUs ABTOMaTHYECKH YTPayHBaeT
CHy.
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